arts & events programming (AEP) -- Web & Publicity Team Volunteers
Application deadline: September 23, 2011

Benefits of Volunteering
· Benefit from great networking opportunities 
· Gather marketable skills and experiences for your resume
· Attain a Reference Letter
· Most of all – Attend fun-filled events for Free!

Web & Publicity Team 
Under the direction of the AEP Communications Coordinator and the Web & Publicity Team Lead, the Web & Publicity volunteers help manage all matters that pertain to the digital marketing and publicity of AEP’s event calendar.  Volunteer positions include:
i) Social Media Administrator 

· Responsibilities: 
- Stay up-to-date with AEP events 
- Update/post snippets on Facebook, Twitter, and other social media sites 
- Must be able to direct/troubleshoot queries and issues posted by followers
- Administer, supervise, and maintain a harmonious online presence   
- Update and insert images where required to create a vibrant environment 
- Find and generate creative ways to stay connected with online followers at all times 
- Post and invite Facebook followers to AEP events 

· Requirements: 
- Upbeat personality 
- Must have solid writing skills – should be able to summarize situations/events/stories into quick snippets 
- Must be a dedicated user of social media sites (ex: Facebook) 
- Must have beginner/intermediate skills with Adobe Photoshop to alter and implement images 

ii) Blogger 
· Responsibilities: 
- Stay up-to-date with AEP events
- Blog about designated events and provide interesting stories 
- Thoroughly proofread one’s work and post on ArtBreaker (AEP’s blog)  
- Report to Web & Publicity Team Lead upon posting new blogs 
- Redirect readers to AEP Facebook page and event pages 

· Requirements: 
- Must be an excellent writer - should have an outstanding sense of grammar, spelling, and punctuation! 
- Must be able to write creative/thought-provoking/ humourous content – as the position demands a balance of all of these elements 
- Must enjoy blogging 
- Must demonstrate one’s writing abilities by providing writing samples 

iii) Audience & Resource Developer 

· Responsibilities: 
- Research for ways to expand AEP’s online presence and share findings with the Web & Publicity Team Lead and Social Media Administrator  
- Research grants and potential collaborators for grant applications 
- Research businesses that are willing to sponsor AEP events 
- Research internal/external arts & culture and ethnic-based communities, clubs, organizations 
· Requirements:
- Must have strong research skills 
- Clear verbal communicator with strong persuasive skills
- Must have strong writing abilities  
- Working knowledge of writing grants considered an asset   

Volunteer Application

Name: 

Address (Street address, Apartment/Unit #, City, Prov, Postal code):

Phone number (cell phone):




Home phone:

Email address:

Program(s)/ Year of Study:

Please check all positions in which you are interested: 

Publicity Team: 
 FORMCHECKBOX 
 Social Media Coordinator;  FORMCHECKBOX 
 Blogger;  FORMCHECKBOX 
 Audience & Resource Developer; 

Availability - Please indicate when you are available to volunteer 
	Time/Date
	Monday
	Tuesday
	Wednesday
	Thursday
	Friday
	Saturday
	Sunday

	Morning
	
	
	
	
	
	
	

	Afternoon
	
	
	
	
	
	
	

	Evening
	
	
	
	
	
	
	

	Anytime 
	
	
	
	
	
	
	


Previous Volunteer Experience and Qualifications:

Why do you want to volunteer for AEP?

Please summarize your previous volunteer experience:

Do you have any special skills or training that would be beneficial to AEP?

Our Policy

It is the policy of this organization to provide equal opportunities without regard to race, colour, religion, national, origin, gender, sexual preference, age, or disability.

By submitting this application, I affirm that the facts set forth in it are true and complete. I understand that if I am accepted as volunteer, any false statements, omissions, or other misrepresentations made by me on this application may result in my immediate dismissal.

Name:

Date: 


Address this application/your resume to Moshiur Rahman at [aep@utsc.utoronto.ca], and Subject your e-mail as Volunteer Position: [Indicate your selected position(s)]

If you have any further questions, please contact Moshiur Rahman at aep@utsc.utoronto.ca
Arts & Events Programming thanks you in advance for your interest in joining our team.  However, only candidates who will be interviewed will be contacted.
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